Kent County Council

Job Title: 
Mid Day Supervisor


Directorate: Children, Families & Education

Reports to:  School Business Manager

Job Family: Business Effectiveness

Job Holder’s Name:  



Location: Singlewell School








Date: 








Current Grade:  Kent Range 2

Purpose of Job

· Supervise the pupils during the mealtime period to minimise any disruption, ensure their wellbeing and maintain their safety.

Dimensions

· Numbers of directly subordinate staff with grade breakdown if large numbers apply.

Not applicable.

· Other relevant and readily available statistics or indicators about the scope of the job.
School Roll: 210 pupils

Staff: Headteacher, Deputy Headteacher, 9 Teachers, 7 Curriculum Support Staff, 1 School Business Manager, 1 Finance Officer, 1 Admin Assistant, 1 Cleaner, 1 Handy Person, 4 Mid-day Meals Supervisors.
· Agreed by: _________________________________________ (Job Holder)

· Approved by: _______________________________________ (Headteacher)

Principle Accountabilities
· To start duty promptly at 12 noon.

· To be responsible for children’s safety and well being at all times during the lunchtime.

· To supervise children’s admission to the hall and seating.

· To assist children having sandwiches where necessary with opening awkward bags and drinks, where necessary.

· To gently encourage children to eat their meals, but under no circumstances to force them.  However, to report to the teacher if a children repeatedly do not eat their meals.

· If any child is unable to cut their food, help by holding their hands to demonstrate how it is done.

· No child is to leave their seat while they are eating or to get second helpings, without permission.

· To supervise behaviour of children in the hall so that they eat in a reasonable and sensible fashion.  At no time in the hall should children run.

· To clear up breakages or spillages immediately they occur and to make sure that any food is picked up immediately if likely to cause a hazard.

· To supervise playground behaviour and to make sure that Supervisors are sufficiently spread around the building to cover areas where bad behaviour can easily take place.

· To accompany child / children to the office / headteacher when children have been exceptional naughty or rude.

· To administer elementary first aid, ie. Bumped heads, grazes etc and to send / accompany to office / first aider / Headteacher if the injury is of a more serious nature.

· Always inform a colleague if you have to leave the playground for any reason.

· At the end of lunch break send children into school so that supervisors are the last into the building and ensure the security doors are closed.

· To undertake annual training on child protection and to refer any concern regarding children’s safeguarding to the D.C.P.C (Headteacher)

· To complete first aid training and to apply this as required.

